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        CITY OF NEW BEDFORD 
JONATHAN F. MITCHELL, MAYOR 

City of New Bedford, Massachusetts 
Planning Board 

Room 303 – City Hall 
Application for Site Plan Approval for a New Ground Sign 

 
                   Date: 

 
The undersigned, petitions the New Bedford Planning Board for approval to erect a new ground sign,  
satisfying the provisions of Chapter 9, Section 5427 of the Code of Ordinances for the City of New Bedford. 
 
1. Applicant 
     Printed Name   Address 
 
2. Applicant Signature           Tel # 
 
3. Owner (if different)   
             Printed Name   Address 
 
4. Location of Premises 
     Street No.  Name of Street 
 
5. Assessors Plot          , Lot 
 
6. Zoning District in which premises are located 
 
7. Are any zoning variances required?  Height, Area of sign copy, type of lighting 
 
8. Premises in present ownership since 
 
9. Present use of the premises 
 
10. Proposed use of the premises 
 
11. Will sign be illuminated?                                      ,   How? 
 
12. Will sign overhang a public sidewalk?                             , If yes, an indemnification certificate must be 

obtained from the City Council Clerk’s Office, Room 215 
 
Please provide an original scaled drawing or plan and eight copies to the Office of City Planning, showing the 
height, area of sign copy and location of the sign on the premises.  Specifications for the materials to be used 
in the sign construction and type of mounting used to secure the sign in the ground, shall also be provided.



 

Description of Steps for Submission of an Application 
For Site Plan Review Approval for a New Ground Sign 

 
 

Step 1.  Prior to filing of a completed Application for Site Plan Approval for a new ground sign, 
the Applicant may request an appointment with the City Planning staff to present submittals 
and to discuss the sign and issues related to it.  Contact the City Planning Department at     
(508) 979-1488 to arrange this review. 
 
Step 2.  Application filing with the New Bedford Planning Board.  Please refer to the Application 
form for the correct number of drawings/plans and application forms.  In addition, a complete 
application submission requires submitting the following items: 
 

a. One (1) original scaled drawing or plan of the proposed sign and completed 
application form.  Eight (8) copies of the original noted above. 

 
b. The original and eight (8) copies of an Abutters List certified by the Assessor’s 

Office.  (Abutters Lists are prepared by the Planning Department) 
 
c. Envelopes and certified mail return receipts (green cards) addressed to each 

abutter, showing the return address as: 
 

New Bedford Planning Board 
133 William Street Room 303 

New Bedford, MA  02740-6172 
 

THE APPLICANT IS RESPONSIBLE FOR ABUTTER MAILINGS 
 
d. A check for the appropriate filing fee, made payable to the City of New Bedford.  

The Site Plan Review fee for sign applications is $25.00.  This fee shall be paid by 
the applicant to the City Treasurer’s Office (Room 101 City Hall).  A receipt will 
be provided, a copy of which will be submitted to the Planning Board with the 
original completed application. 

 
e. A legal notice shall be placed in the New Bedford Standard Times, at the 

applicant’s expense.  The publication must occur twice, in two (2) successive 
weeks, and the first publication of the notice of the public hearing, must be 
fourteen (14) days before the day of such hearing. 

  
 Note:  The Planning Board Office shall establish the time, place and date of the 

public hearing to be used by the applicant in preparing the legal notice. 
 
 
 



 

I,                                                              , Administrative Assistant to the Board of Assessors 
of the City of New Bedford, do hereby certify that the names and addresses as identified 
on the attached “Abutters List” are duly recorded and appear on the most recent tax. 
 
       Date: 
 
 
 
 
 
SUBJECT PROPERTY: 
 
MAP          LOT                                            
 
LOCATION 
    
OWNER’S NAME 
 
MAILING ADDRESS 
 
CONTACT PERSON 
 
TELEPHONE NUMBER 
 
 
REASON FOR REQUEST 
 
 
 
 
 
                                                                                                                                                                 
 

  



 

DEPARTMENT SIGN-OFF SHEET 
SITE PLAN REVIEW FOR NEW GROUND SIGN 

 
 

DEPARTMENT   NO. COPIES  SIGNATURE  DATE 
 
PLANNING BOARD  1    
ROOM 303    ORIGINAL 
 
BOARD MEMBERS  5       
ROOM 303 
 
CITY PLANNING 1                                 
ROOM 303 
 
CITY CLERK  1                                 
ROOM 118 
 
INSPECTIONAL SERVICES  1    
ROOM 308 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

LEGAL ADVERTISEMENT 
 
 

The New Bedford Planning Board will hold an advertised public hearing on Wednesday,  
(Date), (20   ), at 6:00 P.M., in Room 314, City Hall, 133 William Street, New Bedford, MA   
to conduct Site Plan Review for the following project: 
 
Proposed                                                                      located on Assessor’s Plat(s)                       , 
Lot(s)                      ;  
Complete Street Address.  Submitted by                                                         on behalf of  
Proponent’s Name and Address. 
 
Plans are available for review at the Planning Board Office, 133 William Street, Room 303,  
New Bedford, MA; between the hours of 8:00 A.M. and 4:00 P.M., Monday through 
Friday. 
 
 
By Order of the Planning Board 
 
 
 
Arthur Glassman 
Chairman 
 
Insert Dates: 
 
 
 

ABUTTERS NOTIFICATION 
 
 
 

The New Bedford Planning Board will hold an advertised public hearing on Wednesday, 
(Date), (20   ), at 6:00 P.M., in Room 314, City Hall, 133 William Street, New Bedford, 
Massachusetts to conduct Site Plan Review for the following project: 
 
Proposed                                                            located on Assessor’s Plat(s)                       , 
Lot(s)                                  , at                                                          , in New Bedford, 
Massachusetts. 
Submitted by                                                             , on behalf of                                                           . 
 
Plans are available for review at the Planning Board Office, 133 William Street, Room 303, New 
Bedford, Massachusetts 02740; between the hours of 8:00 A.M. and 4:00 P.M., Monday 
through Friday. 
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